PC CONCEPTS
PC Concepts is designed for students who have limited computer experience and knowledge but need to learn some basic computer skills.  Students will be introduced to all aspects of the computer and its terminology.  This class is also an introduction to the Microsoft office integrated software package.  Many Ohio universities have a technology requirement for admission and this course will meet that criteria.

OBJECTIVES:

What will be covered?

1. Review basic keyboarding skills.

2. Define terms that are considered part of the computer science vocabulary.

3. History of computers and the Internet.

4. Identify the components of a computer system and their functions.

5. Use the Internet to access information using Boolean operators.

6. Entering information using Word, Excel, and PowerPoint.

7. Use Word for desktop publishing.

8. Write a simple computer program that will direct the computer to produce a desired output.

9. Create a simple web page.

GOAL:  This is an introductory class to computers.  The goal is to provide the student with a general understanding of computers.
